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INSTRUCTIONS FOR COMPLETING FORM 5754

Please complete the form by printing or typing the information requested.  The information will be reported
to the IRS as it appears on this form.  Be sure the information is complete, accurate and legible.  If you have
any questions please call the W2-G coordinator at (517) 335-5668.

Lottery clubs must submit a Form 5754 within 30 days of prize payment, except for clubs claiming in
December, which must provide a 5754 by January 7 of the following year.

PART I - THIS INFORMATION RELATES TO THE LOTTERY CLUB.

Enter the club’s Federal Employee Identification Number (FEIN).  It is the number assigned by the IRS
when you filed an SS-4 form.

Enter the name of your lottery club.

Enter the complete mailing address for your club.  Include the street or post office box, city, state, and
zip code.

Enter the drawing date of your lottery prize.

Enter the gross amount of your prize.  This is the amount before taxes were subtracted.  If your prize is
paid in a series of installments, enter the gross amount of current installment.

Enter the total amount of federal tax withheld, if any.

Enter the total amount of state tax withheld, if any.

NOTE:  No tax withholdings are made on prizes of $5,000 or less.

Enter the lottery game you won, i.e. lotto, keno, daily, etc.

PART II - THIS INFORMATION RELATES TO EACH INDIVIDUAL CLUB MEMBER.

Enter the member’s social security number.

Enter member’s name, LAST, FIRST, MI.

Enter the member’s COMPLETE mailing address.  You must include the street or post office box,
city, state, and zip code.

Enter the dollar amount of the prize the member received (before taxes).

NOTE: The prize does not have to be divided equally among all club members.  However, the total of each
members’ share must equal the prize total as entered in box number 5.

Leave this space blank.  Lottery use only.

ATTENTION:  A W2-G Form will be issued to each club member in January for use in preparing income tax
returns.  The W2-G will contain the information as it is reported on this form.  If a member moves, please
notify Lottery of the change of address prior to January by mailing the notice to the address below.  Return
this form to the Lottery office, fax to:  (517) 335-2125 or mail to:  BUREAU OF STATE LOTTERY,
ACCOUNTING UNIT, P.O. BOX 30023, LANSING, MI  48909.
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